
 
  

  

ghJfhg;G mikr;R 
gjtp ntw;wplq;fs; 

 

ghJfhg;G mikr;rpd; fPo; nray;gLk; ,urhad MAjf; rkthaj;ij 

nraw;gLj;Jtjw;fhd Njrpa mjpfhurigapd; ;Kjd;ik  – njhopy;El;gkw;w Nritg; 
gpupitr; Nru;e;j  mYtyf cjtpahsu; (Office Assistant) gjtp 
(epue;juk;)jpwe;j mbg;gilapy; Ml;Nru;g;G nra;jy;. 

ghJfhg;G mikr;rpd; fPo; cs;s ,urhad MAjf; rkthaj;ij nraw;gLj;Jtjw;fhd 
Njrpa mjpfhurigapd; Kjd;ik njhopy;El;gk; my;yhj Nrit gpuptpy; mYtyf 

cjtpahsu; gjtpf;F epue;ju mbg;gilapy; 01 ntw;wplj;ij epug;g tpsk;guj;jpy; 
Fwpg;gplg;gl;Ls;s jFjpfisg; G+u;j;jp nra;Ak; ,yq;if Fbkf;fsplkpUe;J 
tpz;zg;gq;fs; tuNtw;fg;gLfpd;wd. 
 

01. Ml;Nru;g;G Kiw : 

murhq;f tu;j;jkhdpapy; tpsk;guq;fs; ntspapLtjd; %yNkh my;yJ nghJ 
tpsk;guk; %ykhfNth tpz;zg;gq;fs; tuNtw;fg;gLfpd;wd. epakd mjpfhupahy; 
epakpf;fg;gl;l FOtpdhy; elj;jg;gLk; fl;likf;fg;gl;l Neu;fhzy; %yk; 

Nju;e;njLf;fg;gl;l gpd;du;> juk; III f;F Ml;Nru;g;G nra;ag;gLfpwJ. 
 

i. ,e;j Nritg; gpuptpw;Fupa midj;J epakdq;fs; kw;Wk; Ml;Nru;g;Gfs; 
kl;Lky;yhky;> me;j Nritg; gpuptpw;Fs; Nkw;nfhs;sg;gLk; gjtp cau;TfSk;> 
,e;eltbf;if tpjpKiwfspy; Fwpg;gplg;gl;Ls;s midj;J xOq;FtpjpfSf;Fk; 
fLikahf ,zq;fpathW kl;LNk Nkw;nfhs;sg;gl Ntz;Lk;. 
 

ii. Ml;Nru;g;Gf;Fg; gpd;du; gzpaku;j;jy; kw;Wk; mjDld; njhlu;Gila gpw 
,izg;Gr; rhu;e;j tplaq;fs; njhlu;ghf> epWtdj;jpd; nraw;ghl;L eilKiwr; 
RUf;fj;jpy; Fwpg;gplg;gl;Ls;s tpjpKiwfs; eilKiwf;F cl;gLk;. 

 

iii. ,e;j Ml;Nru;g;G eilKiwapy; Fwpg;gplg;gl;Ls;s midj;J mk;rq;fSf;Fk; 
njhlu;ghf> ,q;Nf toq;fg;gl;l tpjpKiwfs; epWtdj;jpd; nraw;ghl;L 
eilKiwr; RUf;fj;jpy; cs;s tpjpKiwfis kPwp nray;gLj;jg;gl Ntz;Lk;. 

 

epakd mjpfhup vd;gJ Njrpa mjpfhurigapd; nray;ghl;L FOthf ,Uf;Fk;. 
 
 

02. Njitahd jFjpfs; : 
 

i. jifikfs; 
 

 ntspg;Gw tpz;zg;gjhuu;fs;: 

     fy;tpg; nghJr; rhd;wpjo; (rhjhuz ju) guPlirf;F Njhw;Wjy;. 
 

ii. clw;jFjpfs; : 
 

rfy tpz;zpg;gjhuUk; ,yq;ifapd; ve;jnthU gpuNjrj;jpYk; 
gzppahw;Wtjw;Fk;> gjtpapd; flikfis epiwNtw;Wtjw;F> NghJkhdtpyhd 
cly; hPjpahfTk; cs hPjpahfTk; jFjpAilatuhf ,Uj;jy; Ntz;Lk; 
 

iii. Vida jifikfs 

(m)     rpwe;j Fzeyd; nfhz;ltuhf ,Uf;f Ntz;Lk;. 

(M) tpz;zg;gf; filrp ehSf;Fs;> gjtpf;F Ml;Nru;g;G nra;a Njitahd 
midj;J jFjpfSk; KOikahf G+u;j;jp nra;ag;gl;bUf;f Ntz;Lk;. 



 
 

03.  Ntiytha;g;G tpjpKiwfs; kw;Wk; Nrit epge;jidfs;: 

 

i.  ,e;jg; gjtp epue;jukhdJ. 
 

ii. Nrit/gjtpapd; juk; III f;F epakpf;fg;gLk; xU Copau; %d;W (03) 

Mz;Lfs; jFjpfhz; fhyj;jpw;F cl;gl;L epakpf;fg;gLthu;> NkYk; 

mtu;/mts; jFjpfhz; fhyj;jpy; jdJ flikfisAk;> elj;ijiaAk; 
jpUg;jpfukhfg; guhkupj;J> Kjy; nray;jpwd; jil Nju;tpy; Nju;r;rp 

ngw;wpUe;jhy;> jFjpfhz; fhyj;jpd; Kbtpy; mtu;/mts; Nrit/gjtpapy; 
cWjpg;gLj;jg;gLthu;. 

 
 

iii. ,e;j epakdk; nghJ Nrit Miza eilKiw tpjpfs;> ,yq;if 
[dehaf Nrhryprf; Fbaurpd; epWtdf; FwpaPL> murhq;f epjp 
tpjpKiwfs; kw;Wk; gpw Jiw cj;juTfSf;F cl;gl;lJ. 

 

04. tanjy;iy 
 

tpz;zg;gq;fs; Vw;Wf;nfhs;sg;gLk; ,Wjpj; jpfjpapd;gb 22 taJf;Ff; 
FiwahkYk; 45 taJf;F Nkw;glhkYk;; ,Uf;f Ntz;Lk;. 
 

05. rk;gsj; jpl;lk;: 

PL 1 2025 - &. 40,500 - 10x 450 – 10 x 490 - 7 x 540 – 15 x 590 – 62,530 
 

 (Kfhikj;Jt Nritfs; Rw;wwpf;if vz;. 01/2025 ,d; ml;ltiz II ,d; gb 
cq;fSf;F rk;gsk; toq;fg;gLk;.) 

06. jFjp kjpg;gPl;L fl;likf;fg;gl;l Neu;fhzypd; NghJ Gs;spfs;; 
toq;fg;gLtjw;fhd tpjpKiw gpd;tUkhW cs;sJ. 
 

01. njhlu;Gila mDgtk;     20  Gs;sp;fs  

02. njhlu;Gila Nkyjpf fy;tpj; jifikfs  20 Gs;sp;fs; 

03. Neu;fhzy; jpwd;      60  Gs;sp;fs 

nkhj;jg; Gs;sp;fs;      100 

  

Fwpg;G :-    jFjp kjpg;gPl;L Neu;Kfg;guPl;irapd; NghJ>  rku;g;gpf;fg;gl;l 
rhd;wpjo;fspy; njhlu;Gila fhy tuk;Gfs; Fwpg;gplg;gltpy;iy vd;why;> mj;jifa 
rhd;wpjo;fSf;fhd njhlu;Gila fhy tuk;Gfis rk;ge;jg;gl;l epWtdj;jplkpUe;J 
vOj;Jg;G+u;t cWjpg;gLj;jiyg; ngWtJ tpz;zg;gjhuupd; nghWg;ghFk;. Fwpg;gpl;l 
fhyf;nfL ,y;yhj kw;Wk; nry;YgbahFk; jd;ik cWjpg;gLj;jg;glhj rhd;wpjo;fs; 
Gs;sp;fs;; toq;Ftjw;F guprPypf;fg;glhJ. 
 

07.     tpz;zg;gjhuu;fspd; milahsk; : 
 

jFjp kjpg;gPl;L Neu;Kfg;guPl;irf;F miof;fg;gLtjw;fhdtu;fs;> midj;J 
tifapYk; KOikahf tpz;zg;gq;fis rku;g;gpj;j tpz;zg;gjhuu;fNs MFk;. 

  

Neu;Kfg;guPl;irapd; NghJ> midj;J rhd;wpjo;fspd; mry; efy;fs; kw;Wk; rupahf 
rhd;wspf;fg;gl;l efy;fis rku;g;gpf;f Ntz;Lk;. 
 
Neu;Kfg;guPl;irapd; NghJ> jq;fsJ milahsj;ij cWjpnra;Atjw;fhf 
fPo;f;fhZk; milahs ml;ilfs; Vw;Wf;nfhs;sg;gLk;. 

 

i. nry;YgbahFk; Njrpa milahs ml;il 

ii. nry;YgbahFk; flTr;rPl;L 



 

08. tpz;zg;gq;fis rku;g;gpf;f Ntz;ba Kiw 

i. G+u;j;jp nra;ag;gl;l tpz;zg;gq;fs; 2026.02. md;W my;yJ mjw;F Kd;du; 
nrayhsu;> ghJfhg;G mikr;R> ghJfhg;G Nritfs; gpupT> ghJfhg;G 
jiyikaf tshfk;> = n[atu;j;jdGu> Nfhl;Nl vd;w Kftupf;F gjpT 
jghypy; rku;g;gpf;fg;gl Ntz;Lk;.... me;j jpfjpf;Fg; gpwF ngwg;gLk; 
tpz;zg;gq;fs; epuhfupf;fg;gLk;. 
 

ii. rku;g;gpf;f Ntz;ba tpz;zg;gj;jpd; khjpupg; gbtk; ,e;j mwptpg;gpd; ,Wjpapy; 

nfhLf;fg;gl;Ls;sJ. tpz;zg;gjhuu;fs; jq;fsJ tpz;zg;gq;fis A4 
mstpyhd fhfpjj;jpy; jahu; nra;J> Kjy; gf;fk; vz; 01 Kjy; 03 tiu> 
,uz;lhtJ gf;fk; vz; 04 Kjy; 07 tiu> tUkhW xOq;FgLj;jp> jq;fsJ 
ifnaOj;Jld; KOikahf epug;g Ntz;Lk;. 
 
 

iii. tpz;zg;g ciwapd; Nky; ,lJ %iyapy; ",urhad MAjf; rkthaj;ij 
nraw;gLj;Jtjw;fhd Njrpa mjpfhurigapd; mYtyf cjtpahsu; (epue;ju)" 
vd;w thu;j;ijfshy; Fwpf;fg;gl Ntz;Lk;. 
 

iv. tpz;zg;gjhuupd; ifnahg;gk;> muR ghlrhiyapd; Kjy;tu; / ePjpkd;w 

mYtyu; / rj;jpa Mizau; / tof;fwpQu; / Gfo;ngw;w epahathjp / Kg;gil 

,uhZt mjpfhupnahUtu; my;yJ &. 72>280/- mbg;gil khj rk;gsj;ij 
ngw;wpUf;Fk; muR epue;ju gjtpapy; cs;s mjpfhup xUtu; My; 
rhd;wspf;fg;gl Ntz;Lk;. 
 
 

v. ,izf;fg;gl;Ls;s khjpup tpz;zg;gg; gbtj;jpw;F ,zq;fhj tpz;zg;gq;fs; 
epuhfupf;fg;gLk;. tpz;zg;gq;fs; njhiye;J NghtJ my;yJ jhkjkhf 
tUtJ njhlu;ghd ve;jg; GfhUk; Vw;Wf;nfhs;sg;glhJ. 

09.  ngha;ahd  jfty;fisr; rku;g;gpg;gjw;fhd jz;lidfs; 

ePq;fs; rku;g;gpj;j tpz;zg;gj;jpy; Fwpg;gplg;gl;l ve;j jftYk; cz;ikf;F 
vjpuhdjhf my;yJ jtwhdjhf ,Ug;gJ> epakpg;Gf;F Kd;G njupa te;jhy;> cq;fs; 
tpz;zg;gj;Jf;F nry;YgbahfhJ. me;jg; gpioahd my;yJ jtwhd jfty; 
epakpf;fg;gl;l gpwF ntspg;gl;lhy;> mjw;Fupa eltbf;iffs; vLf;fg;gl;L 
gzpaplj;jpypUe;J ePf;fg;gLtPu;fs;. 

10.  rpq;fsk;> jkpo; kw;Wk; Mq;fpy nkhop%yk; ntspaplg;gl;Ls;s 
,t;mwptpj;jypd; nkhop ciufSf;F ,ilapy; VNjDk; Kuz;ghLfs; my;yJ 
Kuz;ghL ,Ug;gjhfj; Njhd;wpdhy;>  mj;jifa re;ju;g;gj;jpy;> rpq;fs nkhop%ykhd 
mwptpj;jypd; gb eltbf;iffs; vLf;fg;gLk;. 

11. ,e;j mwptpg;gpy; Fwpg;gplg;glhj VNjDk; gpur;rpid Vw;gl;lhNyh my;yJ ,e;j 
Ml;Nru;g;Gr; nray;ghl;bd; NghJ VNjDk; rpf;fy; epiwe;j R+o;epiy Vw;gl;lhNyh> 
epakd mjpfhupahd Njrpa mjpfhurigapd; topelj;jy; FOthy; vLf;fg;gLk; 
KbTfs; ,Wjpahdit. 

Njrpa mjpfhurigapd; topelj;jy; FOtpd; topfhl;Ljypd;gb> 

 

nrayhsu;>  
ghJfhg;G mikr;R>  
ghJfhg;G jiyikaf tshfk;>  
= n[atu;j;jdGu>  
Nfhl;Nl. 

 



 
khjpup tpz;zg;g gbtk;  

ghJfhg;G mikr;rpd; fPo; nray;gLk; ,urhad MAjf; rkthaj;ij 

nraw;gLj;Jtjw;fhd Njrpa mjpfhurigapd; ;Kjd;ik  – njhopy;El;gkw;w Nritg; 

gpupitr; Nru;e;j  mYtyf cjtpahsu; (Office Assistant) gjtp (epue;juk;)jpwe;j 

mbg;gilapy; Ml;Nru;g;G nra;jy;. 

 

  

(fhupahy cgNahfj;jpw;F) 

(rupahd vz;iz ngl;bapy; vOjTk; (rpq;fsk;-2 / jkpo;-3 / Mq;fpyk;-4))    

Fwpg;G:- tpz;zg;gpf;Fk; nkhop Clfj;ij khw;w KbahJ.   
 

01.1.1 KjnyOj;Jf;fSld; ngau;::- jpU/jpUkjp/nry;tp :……………………………………………. 

( Mq;fpyj;jpy; ngupa vOj;Jf;fspy;) 

      1.2   KOg; ngau;   :- ………………………………………………………………………………………………… 

(Mq;fpyj;jpy; ngupa vOj;Jf;fspy) 
 
 

     1.3   KOg; ngau;   : (jkpopy;/rpq;fsj;jpy;) 

 ……………………………………………………………………………………….............................................. 
 

02. 2.1  epue;ju Kftup  (jkpopy;/rpq;fsj;jpy;) :  
 

              ……..………………………………………………..............……………………………………………………………… 

     2.2  epue;ju Kftup  (Mq;fpyj;jpy; ngupa vOj;Jf;fspy) 

               ……………………………………………………………………………………………………………………………….... 

      2.3  njhiyNgrp ,yf;fk : 

 epiyahdJ : ……………………………………… ifalf;f : ….. ………………………………… 

  

03. 3.1  ,dk;                                   rpq;fsk;: -1 jkpo; :- 2   K];yPk; - 3  Vidait- 4 

      3.2  ghy;                  :                     Mz; -1                ngz; - 2 
 

(cupa $l;bDs; ,yf;fj;ij vOjTk;) 
 

 3. 3 jpUkzkhdtu; / jpUkzkhfhjtu;:                     jpUkzkhdtu;   - 1 
(cupa $l;bDs; ,yf;fj;ij vOjTk;)                jpUkzkhfhjtu; - 2 

   
     3.4  gpwe;j jpfjp::  tUlk; :     khjk:   jpfjp:  

      3.5   2025.12.31 Mk; jpfjpad;W taJ:  

                tUlq;fs; khjk;   ehl;fs;  

 

3.6   Njrpa milahs ml;il: 

 

          

  

 

 

Neu;fhzYf;fhd nkhop 
Clfk 

         

        

      



 
4.0  fy;tpj; jifik  

4.1. f.ngh.j. (rh.c.j.) guPl;ir vOjpa Mz;L :  ……………………………………………. 

(guPl;irf;F Njhw;wpaJ gw;wp ep&gpf;f rhd;wpjopd; efy; ,izf;fg;gl Ntz;Lk;) 

4.2. .  gjtpf;Fg; nghUj;jkhd mDgtk;  : ………………………………………………… 

4.3  Nkyjpf; fy;tp / njhopy;Kiw jfikfs; 

   ( i )  epWtdk;                : …………………………………………………. 

   ( ii ) jFjp                             :  …………………………………………………. 

   ( iii ) jFjp eilKiwf;F tUk; jpfjp :  ………………………………………………………. 

 

05.  ePq;fs; vg;NghjhtJ ePjpkd;wj;jpy; VNjDk; Fw;wr;rhl;bw;fhf 
jz;bf;fg;gl;bUf;fpwPu;fsh? 

(jaTnra;J nghUj;jkhd ngl;bapy; ( √ ) I bf; nra;aTk;) (Mk; vdpy;> 
jaTnra;J tpsf;fTk;)  

.........................................................................................................................................................

........................................................................................................................................ 

06.  tpz;zg;gjhhuupd; cWjpAiu; : 

,e;j tpz;zg;gg; gbtj;jpy; ehd; toq;fpa jfty;fs; cz;ikahdit kw;Wk; 
rupahdit vd;Wk;> midj;Jg; gpupTfSk; rupahf epug;gg;gl;Ls;sd vd;Wk; ehd; 
mwptpf;fpNwd;. vdJ ,e;jf; $w;W jtwhdJ vd ep&gpf;fg;gl;lhy;> epakdj;jpw;F 
Kd;Ng ehd; jFjp ePf;fk; nra;ag;gLNtd;> epakdj;jpw;Fg; gpwF gzpePf;fk; 
nra;ag;gLNtd; vd;gijAk;> midj;J rl;lq;fs; kw;Wk; xOq;FKiwfSf;Fk; ehd; 
cl;gl;ltd; vd;gijAk; ehd; mwpNtd;. 

......................      ................................................  

jpfjp       tpz;zg;gjhhuupd; ifnahg;gk; 

07.  tpz;zg;gjhhuupd; ifnahg;gj;ij cWjpg;gLj;jy;:   

muRg; ghlrhiyapd; mjpgu;; / rkhjhd ePjpgjp / rj;jpa Mizau; / tof;fwpQu; / 

nghJ nehl;lhup]; / Kg;gil) mjpfhup mjpfhug;G+u;t mjpfhup my;yJ &. 72>280/- 
f;Fk; mjpfkhd mbg;gil khj rk;gsj;ijg; ngWk; murpd; epue;ju gjtpapYs;s 
mjpfhup xUtuhy; rhd;wspf;fg;gl Ntz;Lk;. 

,e;j tpz;zg;gk; rku;g;gpf;fg;gLk; jpU./jpUkjp./nry;tp ............................................... 

mtu;fs; vdf;F jdpg;gl;l Kiwapy; njupe;jtu; vd;Wk;> mtu;/mts; 

.......................................................... md;W vd; Kd;dpiyapy; jdJ ifnahg;gj;ij 

gjpj;jjhfTk; ehd; rhd;wspf;fpNwd;. 

.....................     ................................................................ 

jpfjp      ifnahg;gj;ij rhd;wspf;Fk; mjpfhupapd; ifnahg;gk; 

KOg; ngau; : ............................................... 
jpfjp       : ............................................... 
gjtp       : ................................................ 
   
(mjpfhug;G+u;t Kj;jpiuAld; cWjpg;gLj;jTk;) 

 

Mk;

ත 
 ,y;iy  


