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Mr.M.C.L. Fernando
Additional Secretary
(Admin)

Ministry of Defence
Disaster Management
Division, Vidya Mawatha,
Colombo 07

Tel : 011 2665054
Fax:011 2665170

Email:
mclfenando@gmail.com

1. Assisting the Secretary on formulation of Policies and procedures on
administration policy, legal and establishment matters.

2. Assisting Secretary in coordinating and reporting to the relevant
international and regional Disaster Management Frameworks.

3. Monitoring and supervision of the general administration of the
Disaster Management Division.

4. Preparation of Cabinet Papers and monitoring the implementation of
the Cabinet decisions.

5. Monitoring the administration and development actions of National
Disaster Relief Service Centre.

6. Ensure timely correspondence in answering the Parliament questions,
Public Petitions Committee, Parliament Consultative Committee
meeting queries and Audit queries.

7. Monitoring and supervision of establishment, administration,
transport and financial functions of the Disaster Management
Division.

8. Monitoring and supervision of Human Resource Management of the
Disaster Management Division and Institutes under the purview of the
Disaster Management Division.

9. Supervision and monitoring of Relief, Resettlement, Rehabilitation
and Reconciliation activities of the Disaster Victims.

10.Coordination and monitoring of WFP and ADPC activities.

11.Coordination and monitoring of the Meteorological Department
modernization and upgrading the facilities of the Disaster
Management Centre under CRIP Project.

12.Monitoring and supervision of Human Resource Development
(Training) of the DISASTER MANAGEMENT DIVISION.

13.Coordination and correspondence with other Ministries and
Departments.

14.Performance appraisals of Staff Officers.

15.Discharging the duties in terms of FR 135.

16.  Any other Functions assigned by the Secretary.

Responsibilities assigned by
the hereby through duty list
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Dr.S. Amalamathan
Additional Secretary
(Development & Relief
Services)

Ministry of Defence
Disaster Management
Division, Vidya Mawatha,
Colombo 07

Tel : 011 2665994

Fax :011 2665081

Email :
samal25spm@yahoo.com

10.

11.

12.

13.

14.
15.

16.
17.

Monitoring and supervision of planning and development activities
of the Disaster Management Division.

Supervision and monitoring in preparation of the following plans of
the Ministry and other Departments under the purview.

Action Plan

Project Plans

Attending the special committee meeting related to disaster
management and doing the follow up actions.

Conduct and doing follow up actions of National Disaster
Management Committee Meetings.

Co-ordinate & monitoring at all activities regarding the Sendai
Framework to achieving the target according to the Sendai
Framework time frame.

Monitoring, supervision in preparation of monthly reports,
guarterly reports and annual reports of physical and financial
progress of projects and programmes.

Monitoring and supervision of the implementation of projects/
programmes of the Disaster Management Division and
Departments under the purview of the Disaster Management
Division.

Coordination with the other Ministries, Departments and other
organizations in relation to Planning and Development matters.
Participation and attending monthly, quarterly and annual steering
committee meeting on planning and development activities.
Annual Performance Report Preparation and submit to the
parliament.

Co-ordinate & Monitoring at all activities regarding the National
Disaster Management Coordination Committee. (NDMCC)
Coordinate and Monitoring of Nationally Determined
Contributions (NDC) of Sri Lanka.

Coordination and facilitation of the activities of Foreign Funded
INGO, NGO, Funded projects.

Monitoring and Supervision of the Data Portal.

Monitoring and Supervision of the Disaster Management Division
Web Site.

Monitoring vision 2025

Liaise with the Accountant with regard to financial estimates,
allocation, expenditure and release of funds for the development

Responsibilities assigned by
the hereby through duty list
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activities of the Disaster Management Division and Departments.
18. Functioning as the Chairman of the Ministerial Technical
Evaluation Committee.
19. Any other functions assigned by the Secretary.

Mr. H.P.Sumanasekara
Director (Management)

Ministry of Defence
Disaster Management
Division, Vidya Mawatha,
Colombo 07

Tel : 011 2665013

Fax:011 2665170

Email
:sumanasekarap@yahoo.com

1. Monitoring of preparation of Cabinet papers and coordination of the
activities related to the Cabinet office and the Parliament.

2. Handling foreign training of all categories of Disaster Management
Division staff and agencies under the purview of the Disaster
Management Division.

3. Handling activities related to local training of the all categories of the
staff of the Disaster Management Division.

4. Monitoring and preparation of Annual Progress Reports and Budget
Reports.

5. Promotion and productivity and managing Management reforms Cells
of the Disaster Management Division.

6. Achievement of Sustainable Development Goals under the purview of
the Disaster Management Division.

7. Conducting and follow up activities of monthly staff meetings of
Disaster Management Division and other institutes under the Disaster
Management Division.

8. Preparing and Implementation of citizen charter of the Disaster
Management Division.

9. Coordinate & Monitoring at all activities regarding the National Council
of Disaster Management. (NCDM)

10. Coordinating cloud seeding project with Disaster Management
Division of Power and Energy.

11. Coordination and Monitoring of Local Programs, Workshops and
Exhibitions by Disaster Management Division and other Departments.

12. Coordination and correspondence with other Ministries and
Departments.

13. Organizing and facilitating all type of national functions (National

Safety Day), conferences and meetings of the Disaster Management
Division.

14. Preparation of policies and monitoring implementation of those
policies, acts related to the Disaster Management Division.

15. Discharge duties under FR 135 delegation.

16. Any other functions assigned by the Secretary or Additional
Secretary.

Responsibilities assigned
by the hereby through
duty list
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Mr. R.A.C.S. Ranaweera | Ministry of Defence 1. Supervision of Administration and Establishment matters of the Responsibilities assigned by
Arachchi Disaster Management Disaster Management Division. the hereby through duty list
Senior Assistant Division, Vidya Mawatha, 2. Coordination of Administration and Establishment matters of the
Secretary Colombo 07 other Departments and Institutions under the purview of the
Disaster Management Division.
Tel : 011 2665352 3. Coordination and Supervision of the matters related to the
Fax : 011 2665170 National Council for Disaster Management.
Email : 4. In charge of Transport Management and related payments.
cprarachchi@gmail.com 5. Submission of reports to Audit Queries in time.
6. Overall supervision on communication facilities, equipment,
electricity supply, water supply and related payments.
7. Overall supervision of leasing/ rental of building, security services
and janitor services to the Disaster Management Division.
8. Monitoring and supervision of maintenance and repairs to
premises, office equipment and machinery.
9. Supervision and monitoring in maintenance, communication
facilities, electricity and water supply of the residencies of Hon
Minister’s and related payments.
10. Approval of salaries and other payments for permanent / casual /
temporary staff of the Disaster Management Division.
11. Assist the Additional Secretary on formulation policies and legal
matters.
12. Introducing and implementing the necessary improvements to
systems, procedures, processes, organizational structures etc. of
the Disaster Management Division.
13. Performance appraisal of non-staff officers and minor employees.
14. Discharging the duties in terms of FR 135.
15. Any other functions assigned by the Secretary / Additional
Secretary.
Ms. A.M. Lakmali Ministry of Defence 1. Coordination of Administration & Establishment related activities of | Responsibilities assigned by

Ranaweera
Assistant Secretary
(Admin)

Disaster Management
Division, Vidya Mawatha,
Colombo 07

Tel : 011 2665531
Fax : 011 2665170
Email:

the Departments and Institutions under the purview of the Disaster
Management Division.

. Transport Management and related payments.
. Assist the Additional Secretary / SAS in coordination and

correspondence with other Ministries and Departments.

. Ensure the facilitation of the Public Inquiries and Requirements.
. Assist information officer for reporting on RTI act.
. Submission of answer and reports to Audit Queries.

the hereby through duty list
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lakmi27ran@gmail.com

7. Discharge the duties under FR 135 delegation.

8. Overall supervision of administration and establishment matters of
the Disaster Management Division.

9. Supervision & Monitoring of Handling the Tappal of the Disaster
Management Division.

10. All matters related to the election duties.

11. Leasing/ rental of building to the Disaster Management
Division and payments ensure proper maintenance and repairs
office equipment and machinery.

12. Ensure the provision of communication facilities, electricity,
water supply and other facilities.
13. Ensure the provision and maintenance of communication

facilities, water supply and facilities of the Disaster Management
Division and related payments.

14. Supervision of the Minister’s office administration and related
work.

15. Ensure the provision of Security Service, Janitor Service of the
Disaster Management Division building and related payments.

16. Recommendation of loan facilities to the staff of the Disaster
Management Division.

17. Recommendation for payment of salaries / wages /extra
remuneration to permanent, casual and temporary staff of the
Disaster Management Division.

18. Assist the SAS in performance appraisal of non-staff officers
and miner employees.

19. Discharging of duties under FR 135 delegation and
recommendation/ approval of payments/ claims accordingly.

20. Any other functions assigned by the Secretary / Additional
Secretary /Senior Assistant Secretary.

Mr. Shameen Madawa
Block

Assistant Director
(Management)

Ministry of Defence
Disaster Management
Division, Vidya Mawatha,
Colombo 07

Tel : 011 2665183
Fax : 011 2665170
Email:

1. Handling foreign training of all categories staff of the Disaster
Management Division and other institutions under the purview of
Disaster Management Division.

Coordinate parliament consultative committee meeting.
Preparation of Cabinet Papers.

Preparation of answer for the parliamentary questions.
Preparation of observations for the cabinet papers submitted by
the Ministries.

ukown

Responsibilities assigned by
the hereby through duty list
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admgt.mdm@gmail.com

6. Achievement of Sustainable Developed Goals under the purview of
the Disaster Management Division.
7. Preparation of annual progress report and budget reports.
8. Preparation of policies/ acts related to the Disaster Management
Division.
9. Coordination and supervision of the matters related to the
National Council for Disaster Management.
10. Handling local training of all categories of staff of the Disaster
Management Division.
a)Assist the Director (Management) of Human Resource
Development of the Disaster Management Division staff
and Supervision of Human Resource Development activities
of the Developments and Institutions under the purview of
the Disaster Management Division.
b) Follow up and monitoring of training programs and
outcomes.
c) Following NGO related activities.

11. Conduct monthly staff meetings.

12. Coordinate Audit Management Committee Meetings.

13. Issuing recommendations for visa of the resource persons related
to the institutions under the preview of the Disaster Management
Division.

14. Duties related to MOU with other countries and Institutions.

15. Organizing and facilitating all type of national and internal
functions.

16. Promotions of productivity management reform cells to the
Disaster Management Division.

17. Discharging of duties under FR 135 delegation a
recommendation/approval of payments/claims accordingly.

18. Any other functions assigned by the Secretary, Additional
Secretary, Director Management and Senior Assistant Secretary.
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Vi.

Tri Services.
Responsible for overall matters related to security measures at
MOD.
Responsible for passing down instructions of secretary Defence
to CSD, Tri service and Police to provide security as per the
security situation arises in the country.
Responsible for execute matters related to Defence Attaches.
Responsible for obtain security clearance for all military staff at
MOD.
Responsible for grant approvals for followings;
Military Functions/Felicitation ceremonies.
Military Parades.
Military Bands
establishments.
Fund raising projects conduct by Try service.
Filming and photo shooting in vulnerable places.
Use of Military uniform, equipment and participation of
military personals for Tale Dramas, Films and Advertisements.
Climbing of Mount Piduruthalagala.
Attending civil function wearing uniforms/specified attires.
Military personals for Government sponsored Shrmadana

requested by various Organizations/Civil




vii.

viii.

Xi.

xii.

xiii.

Xiv.

XV.

XVi.

XVii.

XViii.

XiX.

XX.
XXi.

Campaigns/ Programmes.

Coordination and arranging visits of Foreign/ Military
delegations to MOD.

Coordination of ADC’s to HE the President from Try services.
Responsible for coordination of matters related to Disaster
Management with Disaster Management Center and Tri
services.

Responsible for coordination of issuing security clearance for
foreign Dignitaries to Ministry of Foreign Affairs.

Responsible for issuing Security clearance approval for
diplomatic clearance of international Military Air Craft/ Naval
Ships.

Responsible for coordination of requests made by Ministries/
Departments from Rti services.

Responsible for coordination and Providing Security slearance
approvals for custom clearance of Specialized Goods, Air Craft/
Naval Spares.

Responsible for providing security clearance approval to
Import and Export OBM/IBM/Craft/Ships/Water Scooter and
Jet Ski.

Responsible for issuing approvals of transshipment of Military
Cargo.

Responsible for issuing of entry permission to Locals/ Foreign
personals for HSZs, Military establishments, specialized VPs
and Air Ports/ Ports.

Responsible for arranging and coordination of Appointments,
Call On, Meeting, Curtsey Calls for Foreign/ Local Dignitaries.
Responsible for arranging and coordinating Tri forces man
power assistance to construction projects of Government and
Religious places.

Coordination of repatriation fisherman, drug traffickers and
illegar migrants.

Responsible for issuing approvals of operating Drones/ UAVs.
Responsible for grant permission to conduct publicity of
military matters and appearing military personals for Media.




